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JOB DESCRIPTION


ESSENTIAL JOB DUTIES/SCOPE OF WORK:
Essential Duties and Responsibilities include the following. Other duties may be assigned
· Organizes activities related to specific clinical services to ensure patient needs are met in accordance with professional standards of medical and nursing care and facility administrative procedures according to the Organization's manual and policies.
· Coordinates activities with other facility departments, patient care units, medical staff, approach to patients relative's complaints, law enforcement officers, and other health facilities.
· Consults with management, facility staff, and medical staff on patient care or nursing problems and interpretation of facility policies to ensure patient needs are met.
· Organizes orientation and in-service training for staff members, and participates in guidance and educational programs.
· Engages in studies and investigations related to improving delivery of services.
· Maintain awareness of advances in medicine, computerized diagnostic and treatment equipment, data processing technology, and cost effective options.
· Making sure that the medical services are provided under the rules and regulations of the Directory of Health standards.
· Have working knowledge of medical technology which includes: Health Management System, Inventory System and reporting functions.
· Field supervision on the medical direct staff and reports for any irregularity in medical operations.
· Attends regular field meetings representing the organization and reports immediately to the management.
· Supervises the referral system in accordance to the referral Standard Operation Procedures (SOP).

· Filing and documentation system is essential to be followed.
· The medical coordinator must be present in the termination and/or hiring process of any medical staff as well as the handover process.
· Preparation of the monthly Bullet-in about DAMA's monthly actions.
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