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DAMA Request for Quotation RFQ- 2305 — Furniture for PRC & PHCC
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Terms & Instructions

Date September 215t 2023
Dear Sir's/Madam's

On behalf Doctors Aid Medical Activities (DAMA), | am kindly requesting quotation for
attached list of Furniture for the Physical Rehabilitation Center in Telafar Hospital &
Al-Intisar PHCC in Mosul city, expressed in Iraqgi dinar with delivery of your offer to
DAMA Office, Villa 709, Italy 2 Village, Erbil.
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Below are applicable RFQ terms:
Quotation Validity:

Quotation should be valid for 60 days from the RFQ due date. This includes, but is not
limited to, cost, pricing, terms and conditions, service levels, and all other information.

If your firm is awarded the contract, all information in the RFQ and negotiation process
is contractually binding.
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Delivery Location:

Delivery of the supply to:
1- Physical Rehabilitation Center (PRC) in Telafar City — Nineveh governorate.
2- Al-Intisar PHCC in Mosul City — Nineveh governorate.
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Delivery Timeline:

Please quote your best delivery timeline for each shipment, the furniture shall be
delivered in one shipment according to the details of the purchase order (PO).
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Quality requirements:

The bidders should submit pictures of the items with the quoted price, as well as catalog
with full details of the items. Bidders might be requested for samples if required by the
technical committee.
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Packing/Labeling instruction:

The item/s should be packed in durable box. Packing must be suitable for selected
transport mode. Protect for weather influence while in transit. The box must have full
consignee details.
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Agreement:

DAMA will make a fixed price framework agreement with the awarded bidder.

Payment terms:

DAMA intends to award a firm fixed-price contract as a result of this RFQ with payment
terms being within 30 days from the delivery and acceptance of the good ordered with
the Invoice at the location specified. If this is not possible, please quote your best
payment terms.
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Response deadline:

- The last date to submit the quotation will be on [October 5t 2023] at or before 2:00
PM Iraq time. Quotations received after stated deadline may be considered invalid.
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Terms and Conditions:

- Issuance of this RFQ does not constitute an award commitment on DAMA
organization, nor commit the organization to pay for the costs incurred in the
preparation and submission of this bid.
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- Attached files are integral part of this RFQ.
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- DAMA organization may contact the bidders to confirm contact person, address, bid
amount and to confirm that the bid was submitted for this solicitation.

L) 3] pUnall an (ye 2SUL Ul alia 5 ol giall s Juai¥) (s A€W cpayl 3ally o o dalaiall 5 gay -

- False Statements in the Bid:

Bidders must provide full, accurate and complete information as required by this
solicitation and its attachments.
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- Conflict of Interest Disclosure:

Bidders must provide disclosure of any past, present or future relationships with any
parties associated with the issuance, review or management of this solicitation and
anticipated award. Failure to provide full and open disclosure may result in DAMA
having to re-evaluate selection of a potential Bidder.
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- Right to Select/Reject

DAMA organization reserves the right to select and negotiate with those firms it
determines, in its sole discretion, to be qualified for competitive proposals and to
terminate negotiations without incurring any liability.
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- Reserved rights:

All RFQ responses become the property of DAMA organization and DAMA reserves the
right in its sole discretion to:
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To disqualify any offer based on Bidder’s failure to follow solicitation instructions.
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o To waive any deviations by Bidder from the requirements of this solicitation that
in DAMA's opinion are considered not to be material defects requiring rejection or
disqualification; or where such a waiver will promote increased competition.
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o Extend the time for submission of all RFQ responses after notification to all
Bidders.
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o Issue an award based on the initial evaluation of offers without discussion.
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o Award only part of the activities in the solicitation or issue multiple awards based
on solicitation activities.
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Source Selection Criteria

Based on the Lowest Price Technically Acceptable Source Selection Process, award
will be made to the Bidder submitting the lowest evaluated price that meets or exceeds
the technical acceptability standards set in the RFQ while respecting determined
delivery timelines. Technical capability may be evaluated by how well the proposed
products meet the minimum technical specifications set forth in this RFQ.
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Submission instruction:

You are requested to submit signed and dated offers to the office specified in this
solicitation in a closed and stamped envelope at or before the exact time specified in
this solicitation.
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The requested information in the RFQ preferred to be filled electronically not by hand
writing.
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To be eligible, Bidders must provide full, accurate and complete information as required
by this solicitation and its attachments, including any certifications attached.
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As a minimum, offers must show.
(1) The RFQ reference number;
(2) The name, addresses (street, email, other), and telephone number of the Bidder;

(3) A detailed technical description /specification of the items being offered in sufficient
detail to evaluate compliance with the requirements in the solicitation. This may include
product catalog, or other documents, if necessary;

(4) Terms of any offer related warranty;
(5) Price and any discount terms, including transport and insurance cost, as applicable;

(6) Past performance information, when included as an evaluation factor, to include
recent and relevant contracts for the same or similar items and other references
(including contract numbers, points of contact with telephone numbers and other
relevant information).

(7) Company registration, profile, bank information, tax clearance 2022/2023 and
supplier ID to be attached with the offer.

(8) The bidder to sign and stamp on each page of the RFQ, BoQs, terms and
instructions.
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Questions / Clarification requests:

In case you may have questions about any terms or requested item specification,
quantity or quality requirements please feel free to contact us via e-mail.

Regards,
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Khalid Zebari — Logistic Officer
Email: khalid.zebari@dama-health.org
Tel: 009647716098922
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